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11 February, 2026
Embassy of the People's Republic of China in the [ENTER COUNTRY]
Embassy address：[ENTER ADDRESS]
Attn: The Visa Officer
Re: Letter of Invitation
Dear Visa Officer:
We are pleased to invite [ENTER NAME], who is a colleague from DHL Express to China. He/She is invited to visit DHL in Beijing from [ENTER ARRIVAL DATE] to [ENTER DEPARTURE DATE]. The purpose of the visit is to participate in corporate exchange and cultural exchange activities, including meetings, presentations, and organised cultural and sightseeing visits.

All activities during the visit are non-commercial in nature and are arranged solely for the purposes of professional exchange and cultural understanding.

 
Name as in passport:  
[ENTER]
Gender:
[ENTER]
Date of Birth:
[ENTER]


Nationality: 
[ENTER]



Passport no.: 
[ENTER]
Passport Issue date:
[ENTER]
Passport Expiry date:
[ENTER]
Job Title:
[ENTER]
Please grant a single entry visa for [ENTER NAME] to travel as he/she’s required to visit DHL offices and affiliates on a regular basis.  We confirm that he/she will be in receipt of a return ticket and he/she is covered by our company insurance policy, and all expenses for his/her journey will be met by DHL Express [ENTER COUNTRY]. Should you wish to discuss this application further, please do not hesitate to contact me.

Yours faithfully,

Wu Dongming

CEO
DHL-Sinotrans International Air Courier Ltd.
DHL-Sinotrans Co., Ltd. 

No. 18 Ronghuanan Road
BDA, Beijing 100176
P.R. China

Phone
+86 (10) 8785 2000
www.cn.dhl.com
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